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This reguletion states policy and procedures applicable to the promotion of

Page

employees (staff employees and staff agents) up to end inciuding grade G3-15.
It does not apply to prometions involving grades GS-16, 17, or 18, or to the
prowotlon of employees compensated in accordance with Wage Boardy or Negotlzted
Hage Schedules.

\/ Zs  POLICY
The promotion of Agency employess will be based on consideration of thelr
qualifications and dampnatraied abilities in relation to Agency needs., Every
effort will be made to £113 newly created or vacant positions by the promotion
or reassignment of qualified Agency amployeea before external recruitment is
undertaken. ' |

L/// 8.  Bmployees who have completed the minimum Agenoy experience requirements

-specified herein, will enter the zone of consideratibn for promotion and
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e If an individumﬂs grade and the aition he ocouples ere«f the seme
within the controls preseribed by this
regulation, when he hee been competdtively selected for the promotion
/ by the hesd of hié Career Service,
3J. DEFINITION
Ceresr Service Grade suthorizaticn, as used in this regulation, means the
total number of au*t.hm"ized positions et each grade leyel uinhm the ceil( Bg ' 7
esteblished for & particular Career Service. Z}Z (7”' 9—* e Pl ‘# Grrore. ‘Z/
/ 4o = RESPONSIBILITIES e

&. - SUPEREVISORS

Supervisors at all levels are responsible for evalusting the performmnce

of ecs un@er their jurisdiction and for making recommendations to

the headﬂﬂ?m'mr Serviceff, through normsl commend chammels, concerning

the promotion of such employeaa, according to the provisions of this

regulation.

\/ t. HEADS OF CAREER SERVICES

(1) Heads of Career Services are responsible for_ establishing procedures
for the consideration of all persomnsl in Cax"ee-r Samiceﬁsi"or
promotionden a competitive basis and for requesting the m;rec:‘uor of
Persbnnel to take specific action to effect promotiont The fact
that ﬁ promotion aetions &Afrecomended constitute. a certification

by the head of the Carcer Servics igmdwed-that the individualaem

2 - tanl
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‘wMough competitive evaluation to be the best qualified

of those within the zope of oonaideration. Gompetitiva uationS
/;ﬂ %Lll be based on oz_%tfson of the qualifications of 4¥6 employce
W‘%M@, by the head of his Cereer Service, against sll

others in his grade eSO vith dus consideration given
0 D Ao

{e) Experiemce
(b) 8kills ang abilities

(¢} Performance, eoowewtey o8 VL T R E S S

end other elaments as reflected in hig Fltness Report
(@) Training
(e} Pucation
\/ {r) Length of service
{g} Career Staff menbership
\ {h}  any other factors which might be pertinent %o the individual's
Future relationship with the Agency.

{2} Heeds of Caveer Services % mli controls to enzure tnat“ﬂ:
dlstritution§of employees W dogl not excead the Cereer
Service Grade suthorization for their service,
©.  DIRECTCR OF PERSONNEL

The Director of Personnel is responsible for:

{1) Ensuring compliance with the regulation by continuous evaluation of
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(2) Aissisting officlels at ell 1ovels in cerrying out their responsibilitles
in accordeance with this regulation. |

{3} Reviewing all promotion requests and finally epproving those promobion
sctions walch conform to the provisions of thia vemllatz.on.. _.

(%) Pericdically determining and iasulng a tabulation of the Career Service

Grade Authorizetions, besed on the passsmsed. celling of the Career

Sarvice CONGOINEN LunSilanire

L aa
/ LENCTH ©OF SERVICE |
5.  AGINCY SEPEREINCE, REQUIREMENTS T

in employsse will enter the zone of consideration for promotion vhen he has

sorved in his current grade for the appropriate period as indicated below:

Current Grede Months of CIa Experience
GS-1 through 6 . 6
GS~7 through 11 12
. GS=12 and 13 . 18
Ge=1 . . 2,

bmr or ?ersonn“é.'l: +wil} furntsh-the heed of eaeh Careecr-Service a .
' gty Servi-a-wlo-haxa. entered the
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6.  PROCFDURES
Requests for promotion will be submitted to the Direcior of Personnel on
Standerd Form 52, Request for Personnel iction, in secordancc with the

instructions in Haadbook o N 25X1A
M .
ﬁ,ﬁ’i‘m g[ﬂ T il rndct
axee twons:to( es, reguir tﬁaf rocedures in thls re tion

M el o
will b Wtho Director of Per onnel in a memorsndum of justification

ettached to Standard Form 52, Request for Personnel Actlon. ~F—theexceptitlh

. The Director of Personnel will finally approve or disapprove

recomuendations for exceptions, subject to review only by the Director of

Central Intelilgence. Exceptlons be made only when it is clesrly estab-
lished ‘bh&'b"t WM ™ 4/%500%» «ﬁ‘r:&éﬁ/ﬁwrz @
P a. An employee wes inltislly employed at a grade below that for which he

was gualified; or -
be An ind.widual 15 -puagmmke qualified for promo‘tion baged partly on his

experience prior to his ent.ry on duty; or _
¢. Such exception is necessary-to recognize and utllize an emplbyesﬁs oute
stonding abllity. | '
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